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What is BoPTA? 
BoPTA is the Board of Property Tax Appeals 

 

Who (The Board) - The BoPTA (Board of Property Tax Appeals) Board is a board of community 

members.  All members of the BoPTA Board are appointed by the Yamhill County Board of 
Commissioners and may consist of residents of the county who are not employees or members of a 
governing body of the county or of any taxing district within the county. 

 

Who (You) - Those who own (or have an interest in) property within Yamhill County may appeal 

their Real Market Value (RMV) as assessed on their property tax statement to the BoPTA Board. 
 

What - The Board considers the petitioner’s evidence of a lower RMV, and information provided by 

the Assessor’s Office.  The burden of proof of a lower RMV is on the petitioner - the party seeking relief. 
 

Where - If you are interested in filing a petition, serving on the Board, or attending a hearing, all 

BoPTA activity in Yamhill County occurs at the Yamhill County Clerk’s Office:  
 Yamhill County Clerk 

 414 NE Evans St 
 McMinnville, OR 97128-4607 

 

Why - Voters approved Ballot Measure 50 in May 1997.  Measure 50 decreased many tax bills and 

made future taxes more predictable. It also preserved some provisions of Measure 47 (passed in 
November 1996).  
 
Another component of Measure 50 was the creation of the Board of Property Tax Appeals – a citizen 
committee in each county given the power to adjudicate Real Market Values if a property owner does 
not agree with their assessed value. 
 

When Assessment date (when value is measured): January 1st, 2022 

 Tax statements mailed out   by October 25th, 2022 
 File BoPTA appeal petition   by January 3rd, 2023 
 Board hearings   early March 2023 
 

This packet is designed to help petitioners have a successful BoPTA appeal.  It recaps the three 

different chances people have to appeal their property value, a page full of tips for a successful process, 
information from the Department of Revenue, a description of what good evidence is for you to present 
to the BoPTA Board, a description of what an “arm’s length” transaction is, how to appeal the decision 
of your local BoPTA Board and a recap of the Board’s hearing and security policy. 
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Tips for a successful BoPTA process 
 

Tip #1 – You must provide proof  
The Board considers the petitioner’s evidence and information provided by the Assessor’s Office.  The 
Board must always keep in mind that the burden of proof is on the petitioner as the party seeking relief. 
(please see the “evidence” flyer) 
 

Tip #2 – Property value vs. taxes 
The “Board of Property Tax Appeals” is poorly named.  Please remember that the process helps property 
owners appeal the Real Market Value assigned to their property.  It is not a tool for challenging taxes. 
 

Tip #3 – Learn the important acronyms (RMV, MAV and AV) 
RMV – Real Market Value 

• The amount a typical seller would accept or what a typical buyer would offer to pay. 

• If the property has no immediate market value, its real market value is the amount of money 
that would justly compensate the owner for loss of the property. 

MAV – Maximum Assessed Value 

• MAV is a term created by Measure 50 in 1997.  MAV is the greater of 103% of the prior year’s 
Assessed Value or 100% of the prior year’s MAV—plus the MAV of any exception value. 

AV – Assessed Value 

• Assessed value is the lesser of the property’s Real Market Value or Maximum Assessed Value. 
 

Tip #4 – BoPTA Board members 
The BoPTA Board is a volunteer citizens’ group.  Please note they are not employees of the County but 
simply community members like you who are reimbursed only $45 per day for training or hearings – not 
paid hourly. 
 

Tip #5 – Arm’s length sales 
One of the best indicators of Real Market Value can be the sale of the property itself – but it needs to be 
an “arm’s length” sale.  The sale was at “arm’s length” if: 

• Neither of the parties involved was under any undue duress. 

• Both parties were informed. 

• The property was marketed under “normal” marketing conditions. 

• The property was advertised for sale on the open market for a reasonable period. 

• The parties involved were not related or business partners. 
(please see the “Arm’s length” flyer) 

 

Tip #6 – Assessment date 
The BoPTA Board considers the value of your property on the Assessment date: January 1, 2022.  All 
evidence should be based on or near that date and what was available on that date – not after. 
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Board of Property Tax Appeals 
Filing Information

Please read this information before 
completing your petition.

Your county’s board of property tax appeals (BOPTA) 
is authorized by law to hear appeals of the value of 
your property, including real market, maximum 
assessed, specially assessed, or assessed values. 
BOPTA does not hear appeals of the property tax 
you pay.

A mistake many taxpayers make when filing a peti-
tion is to present the board a study of the difference 
between their property tax and their neighbor’s 
property tax. If you want the board to reduce the 
market value of your property, you need to provide 
evidence of your property’s value, not of the tax you 
pay.  

Another mistake taxpayers often make is to compare 
the value on the tax roll of their property to the value 
on the tax roll of their neighbor’s property. This does 
not provide proof of the value of the property being 
appealed.  If you present only this type of informa-
tion in support of your request, you have not pro-
vided the board with evidence of the value of your 
property.

Generally, to be successful in your appeal, you must 
provide evidence of the market value of your prop-
erty on January 1 of the assessment year. This is the 
day the assessor uses to establish the real market 
value of your property.

Listed below are the types of evidence you could use 
to convince the board that your property’s real mar-
ket value should be reduced.

• Documentation of an arm’s-length sale of the prop-
erty that occurred close to January  1 of the assess-
ment year.

• A fee appraisal dated close to January 1 of the 
assessment year which reflects the property’s 
value.

• Proof that the property has been listed for sale on 
the open market for a reasonable period of time at 
a price below the real market value on the tax roll.

• A comparison of properties similar to yours in 
location, size and quality that have sold close to 
January 1 of the assessment year. If there are differ-
ences between the properties, the differences must 
be accounted for in the comparison of values.

• Cost of new construction that occurred close to Jan-
uary 1 of the assessment year and was performed 
by a professional contractor.

• Cost to repair your property. You must provide 
written estimates of the cost of the repairs.

• For commercial property, documentation of 
income and expense information or a comparable 
sales analysis. 

Note: A reduction in the real market value of your 
property may not result in a decrease in your 
 property tax.  

 www.oregon.gov/dor
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General information
Use this form to request a reduction of the value of your 
land, buildings, manufactured structures, and industrial 
machinery and equipment. The value of your business per-
sonal property or floating property should be appealed on 
the personal property petition form.

For the current tax year, your petition must be postmarked 
or delivered by December 31. If December 31 falls on a week-
end or holiday, the filing date moves to the next business day. 
See the back of this form for filing instructions.

We provide the following information to help you under-
stand how your property is assessed.

➤ Real market value (RMV) is the value the assessor has esti-
mated your property would sell for on the open market 
as of the assessment date. The assessment date for most 
property is January 1 preceding the mailing of the tax 
statements in October.

➤ Maximum assessed value (MAV) is the greater of 103 
percent of the prior year’s assessed value or 100 percent 
of the prior year’s MAV. MAV may be increased above 
3 percent of the prior year’s assessed value if certain 
changes, defined as exceptions, are made to your prop-
erty. MAV doesn’t appear on most tax statements.

➤ Exception means a change to property, not including 
general ongoing maintenance and repair or minor con-
struction. Changes that could affect MAV include new 
construction or additions, major remodeling or recon-
struction, rezoning with use consistent with the change 
in zoning, a partition or subdivision, or a disqualification 
from special assessment or exemption. Minor construc-
tion is defined as additions of real property improve-
ments with a RMV that doesn’t exceed $10,000 in one 
assessment year or $25,000 over a period of five assess-
ment years. Exception value doesn’t appear on your tax 
statement.

➤ Assessed value (AV) is the value used to calculate your 
tax. It is the lesser of RMV or MAV.

➤ Specially assessed value (SAV) is a value established by 
statute. The legislature has established several programs 
that create value levels below market value for certain 
types of property. Examples of types of property that 
may qualify for special assessment are farmland, historic 
property, government-restricted low income multiunit 
housing, and property that qualifies as “open space.”

Contact your county assessor for more information about 
how your property value was determined.

Appeal rights

Generally. Except for centrally assessed property and indus-
trial property appraised by the Department of Revenue, you 
may appeal the current real market, maximum assessed, 
specially assessed, or assessed value of your taxable real 
property to the board of property tax appeals (BOPTA). 
However, the authority of BOPTA to reduce your property’s 
MAV and AV is limited to the calculation allowed by law, 
and an appeal may not result in a reduction of tax.

Industrial property. If you’re appealing principal or second-
ary industrial property appraised by the Department of Rev-
enue, you must file a complaint with the Magistrate Division 
of the Tax Court. The deadline for filing your appeal with the 
Tax Court is the same as the deadline for filing with BOPTA. 
You may contact the Tax Court at 503-986-5650.

Centrally assessed property. The value of utilities and other 
centrally assessed property must be appealed to the Depart-
ment of Revenue on or before June 15 of the assessment year 
on forms that we provide.

MAV. MAV is based on the prior year’s MAV and AV. The 
3 percent increase from the prior year’s AV can’t be reduced 
by BOPTA. If the AV increased by more than 3 percent due 
to an exception, the board may reduce the value of the 
exception.

AV. AV is established by a simple comparison between RMV 
and MAV and is equal to whichever one is less. It can only 
change as the result of changes to RMV or MAV. If BOPTA 
reduces RMV but it remains higher than MAV, AV won’t 
change.

Instructions for filing a petition
Read all instructions carefully before completing this form. 
If your petition isn’t complete, it will be returned. If your 
petition isn’t corrected by the date indicated on the “Defec-
tive Petition Notice” mailed to you, it will be dismissed.

Petitioner (lines 1–10)

The owner, an owner, or any person or business that holds 
an interest in the property that obligates the person or 
business to pay the property taxes is legally authorized to 
appeal to BOPTA. If the person or business isn’t the owner 
or doesn’t receive the tax statement, proof of an obligation 
to pay the taxes must be submitted with the petition. Con-
tracts and lease agreements are examples of documents that 
may allow a party other than the owner to appeal.

If property is owned by a business, the petition (or authori-
zation to represent, if applicable) must be signed by a person 
who can legally bind the company. For most corporations, 
this is usually a corporate officer. Employees regularly 

Form OR-B-RPP Instructions
Page 1 of 2, 150-310-063-1
(Rev. 12-02-20) 
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employed in tax matters for a corporation or other business 
may also sign the petition.

If you need help in determining who can sign the petition 
for your business or other organization, contact the county 
clerk’s office in your county.

Authorized representative (lines 11–22)

The law allows only certain people to sign the petition and 
appear at the hearing to represent the petitioner.

People who need a signed authorization from the peti-
tioner in order to sign the petition include:

• A relative of the owner(s). Relative is defined as: spouse, 
(step)son, (step)daughter, (step)brother, (step)sister, (step)
father, (step)mother, grandchild, grandparent, nephew, 
niece, son- or daughter-in-law, brother- or sister-in-law, 
father- or mother-in-law.

• A real estate broker licensed under Oregon Revised Statute 
(ORS) 696.022.

• A real estate appraiser certified or licensed under ORS 
674.310, or registered under 308.010.

• A person duly qualified to practice public accountancy 
in Oregon. This includes Oregon licensed certified public 
accountants (CPAs) or public accountants (PAs), or PAs 
from another state who have proof of substantial equiva-
lency authorization from Oregon.

• A lessee, if the lessee isn’t obligated to pay the taxes. Les-
sees obligated to pay the taxes aren’t required to provide 
authorization from the owner, but must provide proof of 
the obligation.

An attorney-in-fact under a general power of attorney exe-
cuted by the owner of the property can also sign the petition 
and appear at the hearing to represent the petitioner. The 
attorney-in-fact must provide a copy of the general power 
of attorney with the petition.

People who don’t need a signed authorization include:

• An attorney-at-law. The attorney’s Oregon state bar num-
ber must be included on the petition.

• Legal guardian or conservator of the owner(s) with court 
appointment.

• Trustee in bankruptcy proceedings with court appointment.

Attendance at hearing (line 23)

Checking “yes” means you or your representative will attend 
the hearing. Checking “no” means that neither you nor your 
representative will attend the hearing. If you don’t attend 
the hearing, BOPTA will make a decision about the value of 
your property based on the written evidence you submit.

If you check “yes” or don’t check any box in this section, 
BOPTA will schedule a hearing and notify you of the time 
and place to appear. Hearings will be scheduled between 
the first Monday in February and April 15. Some counties 
have established time limits for you and the assessor to 
present evidence. The BOPTA clerk can advise you of your 
county’s procedure.

Property information (lines 24–27)

You must include the assessor’s account number or a copy 
of your tax statement with your petition.

RMV (lines 28–31)

Enter the RMV you are appealing in the left-hand column or 
attach a copy of your tax statement. Enter the RMV you’re 
requesting for your property in the right hand column. This 
number should represent what you think your property was 
worth on the open market as of January 1 of the current 
year. You may appeal either the total value of your prop-
erty or the value of any or all components (land, buildings, 
machinery and equipment, or manufactured structures).

SAV (line 32)

If your property is specially assessed, complete this section 
to appeal the specially assessed portion of your property. 
You may need to talk to your county assessor to determine 
which value on your tax statement is the SAV.

Enter the total SAV you’re appealing in the left-hand col-
umn. Enter the total SAV you’re requesting for your prop-
erty in the right-hand column. Many special assessments 
result from an application filed with the county assessor and 
often only a portion of the property is under special assess-
ment. Most property is not specially assessed. BOPTA 
cannot grant special assessments or restore a property’s 
previous qualification for special assessment.

AV (line 33)

Enter AV from your tax statement or the assessor’s records. 
A new AV may result from your appeal based on the RMV, 
SAV, or MAV determined by BOPTA.

Note: Even if BOPTA reduces RMV of your property, your 
tax bill may not change unless RMV is reduced below AV.

Evidence of property value (lines 34–35)

Explain the basis of your appeal and provide evidence that 
the value the assessor has placed on your property is incor-
rect. The Department of Revenue information circular, How 
to Appeal Your Property Value, contains information about the 
type of evidence needed for a successful appeal. Comparing 
the value on the tax roll of your house to the value on the 
tax roll of your neighbor’s house or comparing the taxes 
you pay to the taxes your neighbor pays generally isn’t 
considered satisfactory evidence.

If you have recently built or installed a new home or other 
structure, remodeled, or added to an already existing struc-
ture, you should address the cost of this portion of your 
property on line 34, “Changes to property.”

All evidence submitted, including pictures and appraisals, 
will be kept. It won’t be returned to you.

Declaration and signature (lines 36-37)

Sign and date the petition form. The petition will be consid-
ered defective if not signed.

Download forms at:  www.oregon.gov/dor/forms
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Oregon Board of Property Tax Appeals Real Property Petition

For official use only

Petition number and date received

• Read all instructions carefully before completing this form.
• Please print or type the requested information on both sides of this petition.
• Complete one petition form for each account you’re appealing.
• Return your completed petition(s) to the address shown on the back.
• Use this form for manufactured structures, not the Personal Property Petition.
• Include a copy of your tax statement.

Representative Complete this section when the petition is signed by an authorized representative of petitioner. Only certain  
people qualify to act as an authorized representative. See the instructions for a list of who qualifies.

11 Name of representative

18 Relationship to petitioner named on line 2

14 Mailing address (street or PO Box)

20 Oregon appraiser license number

Any refund resulting from this appeal will be made payable to the petitioner named on line 2 unless separate written authorization is made to 
the county tax collector. However, if a representative is designated, any refund will be sent to this individual or business, not the petitioner.

19 Oregon state bar number 21 Oregon broker license number 22 Oregon CPA or PA permit or S.E.A. number

Petitioner (person in whose name petition is filed)
1 Check the box that applies:

Person or business, other than owner, obligated to pay taxes (attach proof of obligation).

Owner.

2 Name—individual, corporation, or other business

9 Name of person acting for corporation, LLC, or other business

5 Mailing address (street or PO Box)

4 Phone number

13 Phone number

Daytime

Daytime

Evening

Evening

10 Title (for example, president, vice president, tax manager, etc.)

7 State

16 State

6 City

15 City

8 ZIP code

17 ZIP code

3 Email address (optional)

12 Email address (optional)

If a representative is named on line 11, all correspondence regarding this petition will be mailed or delivered to the representative.

For 
business 
use only

Attendance at hearing
23

Property information

24 Assessor’s account number (from your tax statement)

26 Street address and city where property is located

25 Assessor’s map and tax lot number (from your tax statement)

27 Property type

Multi-family Forest Industrial

Residential Commercial Farm

Mfd structure

Will you or your designated representative attend the hearing?   Yes  No

If you choose not to be present at the hearing, BOPTA will make a decision based on the written evidence you submit.

for                                                       County

}

}

Oregon Department of Revenue
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29 Buildings, machinery, etc.

Real market value (RMV) from  
tax statement or assessor’s records

RMV requested  
(for property as existed on assessment date)

30 Manufactured structure

31 Total RMV

Evidence of property value Include documentation (recently recorded deeds, listings, appraisals, construction bids, etc.)

Declaration:

36 Signature and name of petitioner or petitioner’s representative (attach authorization if necessary) 37 Date

X
Sign name Print or type name

When and where to file your petition
File your petition in the office of the county clerk. No other county 
office can accept petitions. Your petition must be postmarked 
or delivered by December 31 to the county clerk’s office in the 
county where the property is located. If December 31 falls on a 
weekend or holiday, the filing deadline moves to the next business 
day. Mail or deliver your petition to the address shown in the box.

Please return this petition to:

I declare under the penalties for false swearing [ORS 305.990(4)] that I have examined this document, and to the best of my 
knowledge, it is true, correct, and complete.

$ $

$ $

$ $

$ $
32 Total SAV of specially 

assessed portion (farmland, 
historic property, government-
restricted low income multi-unit 
housing, or property that qualifies 
as “open space”).

Specially assessed value (SAV) from  
assessor’s records

SAV requested (SAV is limited to the qualifications 
and calculations allowed by law)

$ $

33 Total AV

Assessed value (AV)  
from tax statement or assessor’s records

 AV Requested
(AV is limited to the calculation allowed by law)

$ $

Most property isn’t specially assessed. Please read the instructions to see if this section applies to your property.

35 Why do you think the value of your property is incorrect? (Answer the question in the space provided; enclose additional pages, if necessary. 
Provide enough information to support the value(s) you are requesting. Be specific.)

28 Land

34. Check any of the following that applied to the property at or near the assessment date and the reason for appealing. Include documentation.
Property sale/purchase

Condition issues/damages—What condition issues or damages exist? How long have they existed? Enclose additional pages if necessary:

Changes to property—What changes have been made? When? Enclose additional pages if necessary:

Property listing

Property appraisal

Other (for example, market data)

Date

Date

Date

Specify and provide a short explanation or documentation:

Purchase price

Asking price

Appraiser

Short sale or foreclosure? 

Finding 

Yes No

For county contact information, visit: 
 www.oregon.gov/dor/programs/property/pages/appeals-contacts.aspx

Oregon Department of Revenue

Form OR-B-RPP
Page 2 of 2, 150-310-063 
(Rev. 12-02-20)



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Intentionally left blank. 



Keri Hinton 

Yamhill County Clerk 
 

414 NE Evans St, McMinnville, OR 97128-4607 ⚫  Ph. 503.434.7518 ⚫ Fax 503.434.7520 ⚫ clerk@co.yamhill.or.us 
Board of Property Tax Appeals  ⚫   Business Licenses  ⚫   Elections  ⚫   Marriage Licenses  ⚫    Passports  ⚫    Recording  ⚫   Voter Registration 

 
 

3 Chances… 
You have 3 opportunities to appeal your property’s value. 

 

#1 – Meet with the Assessor’s Office  
The Yamhill County Assessor’s Office has a solid track record of working with citizens 
to adjust property real market values where appropriate.  The first step you should 
take is to talk directly with their office to see if you are able to reach an agreeable 
value.  You may reach them at: Yamhill County Assessor 

535 NE 5th St, Room 42 
(downstairs in the Courthouse) 

McMinnville, OR 97128 
Phone: (503) 434-7521  

 
 

#2 – BoPTA Board Hearing 
If you are not able to reach an agreement with the Assessor’s Office, then turn in 
your BoPTA Petition to the Yamhill County Clerk’s Office before the deadline.  This 
year the deadline is January 3, 2023, before 5:00 p.m. (since December 31, 2022, 
falls on a weekend).  You must submit your petition to the: 
 Yamhill County Clerk 

414 NE Evans St 

McMinnville, OR 97128 
 

The Board convenes in February 2023 and hearings begin in March 2023.  The 
entire process is completed before April 15th, 2023. 
 
 

#3 – Appealing to Magistrate 
If you wish to appeal the decision of the Board of Property Tax Appeals, you may file an appeal 
with the Magistrate Division of the Oregon Tax Court.  You appeal by filing a written complaint 
with the Oregon Tax Court.  The complaint must be filed within 30 days after the order of 
BoPTA is mailed or delivered to you. 
 
The Board of Property Tax Appeals does not have the authority to grant an exemption.  A 
petition requesting an exemption or partial exemption will be dismissed for lack of jurisdiction.  
If the Assessor has disqualified the property from exempt status, the owner must appeal 
directly to the Magistrate Division.  Complaint forms and fees should be mailed to:   

Clerk, Oregon Tax Court 
Magistrate Division 
1163 State Street 
Salem OR 97301-2563 
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Evidence 
You must provide proof… 

 
Remember, the Board is only able to rule on Real Market Value (the value a likely buyer might pay 

for your property on the open market).  To do this, as the petitioner, you must provide proof that 
the Assessor’s Real Market Value of your property is incorrect.  BoPTA Board Members must compare 
your evidence to that provided by the Assessor’s Office.  The burden of proof is on the petitioner as the 
party seeking relief. 
 

Poor evidence does not work well… 
 

Good evidence for Real Market Value comes from actual sales data or professional appraisals: 
• Property listings only show what one person thinks – not what the market will pay. 
• Online property forecasts do not show actual value, only projections via computer models. 
• Real estate guides and marketing materials rarely reveal actual sales prices. 

Try to avoid using property listings, online sales projections or marketing materials as your sole forms 
of value evidence.  You need to prove to the Board what actual property similar to yours sold for at or 
near your assessment date. 

 
Proper evidence that RMV Exceeds Actual Market Value 
 

For petitions to reduce Real Market Value, the petitioner must both: 
• Present a preponderance of evidence that the value on the tax roll is incorrect. 
• Convince the Board that the requested value is correct. 

 

Here are examples of evidence that may convince the Board to order a change to the value on the roll: 
• Documentation of an arm’s length sale of the subject property near the assessment date. 
• A recent fee appraisal reflecting the real market value near the assessment date. 
• Proof that the property has been listed for sale on the open market for a reasonable period of 

time at a price below the real market value on the tax roll. 
• A comparison of properties that are similar to the subject in location, size, and quality that have 

sold within a period of time that is indicative of the assessment date under appeal.  If there are 
differences between the properties, the petitioner should account for the differences in the 
comparison of values. 

• The cost of new construction that took place close to January 1 of the assessment year, and was 
performed by a professional contractor. 

• Written estimates of the cost to repair the property under appeal. 
• Information on leases, rents, occupancy, and expenses, or a comparable sales analysis for commercial 

property. 
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• Proof of an error in the Assessor’s records regarding the inventory or physical condition of the 
property. 

• Farm production data.  This may be provided as support for a requested real market value for 
an individual property or a specially assessed value.  If given as evidence of specially assessed 
value, the farm production data must apply to an entire class of property. 

 
 

The burden of proof is on the petitioner.  The Assessor’s Office submits information to the Board 
supporting the value the Assessor believes is correct.  When a petition is filed with the Board, the 
Assessor normally reviews the property and often determines that a change in the value is warranted.  
If this happens, the Assessor will recommend the Board change the value, or the Assessor may reach 
an agreement with the petitioner and file a stipulation with the Board.  If the Assessor makes a 
recommendation, the Board is under no obligation to accept.  The petitioner may not agree with the 
Assessor’s recommendation, so it is important that the Board members review all of the evidence 
before making their decision. 
 

All evidence submitted to the Board, including pictures and appraisals, becomes a public record (in 
most cases).  If the petitioner chooses not to submit evidence because it will not be returned, the 
Board cannot consider the evidence when making its decision. 

 
 

 To best present your perspective, please: 
• Submit five (5) copies of any evidence you would like admitted. 

• Audio/Visual evidence must be sent to the Yamhill County Clerk’s Office in advance to be 
cleared for presentation in a public forum.  This cleared media can be presented via 
overhead projectors. 

• Have a seven to ten (7 - 10) minute presentation ready for your case before the Board.  
Remember that the Assessor’s Office also has seven to ten (7 - 10) minutes and then the 
Board makes a decision. 
(If you need the County Clerk to make copies, they cost $0.25 each page for b/w & $0.60 for color) 
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Arm’s length Sale 
What’s that? 

 

One of the best indicators of Real Market Value (RMV) for a property might be the 
sale of the property itself.  When determining if a sale is a good indicator of value, the 
Board will first determine if the sale was truly at “arm’s length”.  The Board may also ask 
the County for information about the sale. 
 

A sale is considered at “arm’s length” if: 
 

• Neither of the parties involved was under any undue duress. 
This means the seller was not compelled to sell the property for financial reasons, and the buyer 
was not compelled to purchase the property within a time period that is considered 
unreasonable. 

 

• Both parties were informed. 
This means the sellers were familiar with the market value of properties similar to theirs, and 
the buyers had researched the market before making the offer to purchase. 
 

• The property was marketed under “normal” marketing conditions. 
Listing the property with a realtor is usually considered a normal marketing condition, but 
properties sold without the assistance of a realtor might also be considered normal if the 
property was exposed to the open market. The price of property received at an auction is 
generally not considered to represent real market value. 

 

• The property was advertised/offered for sale on the open market for a period of 
time considered reasonable for the type of property. 
The time to market property varies depending on the property type and location. 

 

• The parties involved were not related or business partners. 
 

A sale is not at “arm’s length” if: 
 

• The transaction was a “short sale”. 
• The property was a bank-owned property. 
• Either party was in the middle of a bankruptcy. 
• The property was sold as a foreclosure or to avoid a foreclosure. 
• The property owner was under any kind of financial or undue duress. 
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Board of Property Tax Appeals 
AUTHORIZATION TO REPRESENT

General information

You may appeal most real and personal property values 
to the board of property tax appeals in the county where 
your property is located. See the appeal petition forms for 
a more detailed discussion of the values that can be ap-
pealed. This authorization to represent should be filed at 
the same time your petition is filed. Contact your county 
clerk for the filing deadline.

Generally, if you wish to appeal the value of industrial 
property appraised by the Department of Revenue (DOR), 
you must file your appeal with the Magistrate Division of 
the Tax Court. The deadline to file an appeal is December 
31. If December 31 falls on a Saturday, Sunday, or legal 
holiday, the filing deadline moves to the next business 
day. Taxpayers may wish to consult their own legal coun-
sel for any exceptions to this appeal procedure.

The value and late filing penalties of utilities and other 
centrally assessed property must be appealed to DOR on 
or before June 15 of the assessment year.

Who may appeal?

Petitions may be filed by:

•	The	owner	of	the	property.

•	An	owner	of	the	property	(if	property	is	owned	by	more	
than one person).

•	Any	person	who	holds	an	interest	in	the	property	that	
obligates	the	person	to	pay	the	property	taxes.	An	in-
terest that obligates the person to pay taxes includes a 
contract, lease or other intervening written agreement. 
Lessees obligated to pay the taxes are not required to 
provide authorization from the owner, but must pro-
vide proof of the obligation to pay the taxes with the 
petition.

If property is owned by a business, the petition (or autho-
rization to represent, if applicable) must be signed by a 
person who can legally bind the company. For most cor-
porations, this is usually a corporate officer. Employees 
regularly employed in tax matters for a corporation or 
other business may also sign the petition or authoriza-
tion to represent for the business.

Authorization to represent

Oregon law allows certain people to sign the appeal 
petition for those persons legally entitled to appeal. The 
petitioner must, in most cases, provide signed autho-

rization before others can sign the petition and represent 
the petitioner before the board.

Those who need a signed authorization from the peti-
tioner in order to sign the petition include:

•	A	relative	of	the	owner(s).	Relative	is	defined	as:	spouse,	
(step)son, (step)daughter, (step)brother, (step)sister, 
(step) father, (step)mother, grandchild, grandparent, 
nephew, niece, son- or daughter-in-law, brother- or 
sister-in-law, father- or mother-in-law.

•	A	real	estate	broker	licensed	under	ORS	696.022.

•	A	real	estate	appraiser	certified	or	licensed	under	ORS	
674.310	or	registered	under	ORS	308.010.	Only	ap-
praisers licensed, certified, or registered by the state of 
Oregon may sign the petition.

•	A	person	duly	qualified	to	practice	public	accountancy	
in the state of Oregon. This includes Oregon licensed 
CPAs	or	PAs,	or	CPAs	from	another	state	who	have	
proof of substantial equivalency authorization from 
Oregon.

•	The	lessee	of	the	property,	if	the	lessee	is not obligated 
to pay the taxes imposed on the property.

Those who do not need a signed authorization from the 
petitioner in order to sign the petition include:

•	An	attorney-at-law	for	the	petitioner.	The	attorney	must	
include their Oregon state bar number on the petition.

•	Legal	guardian	or	conservator	of	 the	owner(s)	with	
proper court appointment.

•	Trustee	in	bankruptcy	proceedings,	with	proper	court	
appointment.

Note: Oregon law does not require that your autho-
rization be submitted on this form. You may submit your 
authorization in a letter or on any other form that contains 
the required information and signatures.

General power of attorney

An	attorney-in-fact	under	a	general	power	of	attorney	
executed by a principal who is an owner of the property 
may	sign	a	petition	to	BOPTA	without	separate	authoriz-
ation from the owner. The attorney-in-fact must provide a 
copy of the general power of attorney with the petition.
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Board of Property Tax Appeals 

Authorization to Represent
File this form with the petition. A petition filed without a properly signed authorization will be returned for correction.

The owner, an owner, or any person who holds an interest in the property that obligates the person to pay taxes imposed on 
the property, may authorize another person to sign a petition and appear at the hearing to act on their behalf. The persons who 
may represent a petitioner are listed on the back of this form.

If you are not the owner of the property, but are obligated to pay the taxes imposed on the property, you must also provide 
written proof (a lease, contract, etc.) of your obligation to pay the taxes. Such proof entitles you to appeal the value of the 
property and authorize the person designated below to sign your petition and represent you at the hearing.

I hereby authorize and provide power of attorney to the following person to represent me in any matter relating to property 
value or late filing penalties before the county board of property tax appeals.
Name of representative (please print or type)

Mailing address (street or PO box)

Qualifying relationship to petitioner—check the box that applies:

Relative
Lessee
Oregon licensed
real estate broker

Oregon certified appraiser
Oregon licensed appraiser
Oregon registered appraiser
Oregon licensed certified public accountant (CPA)

Oregon licensed public accountant (PA)
CPA authorized to practice in Oregon under
Substantial Equivalency Rule

License or permit number (if applicable):

I authorize the above named person to represent me before the board of property tax appeals:

For all appeals filed in ___________________________ County, Oregon.

Only in the appeal of the property listed here (if necessary, attach a page with additional account numbers):

Assessor’s account number Map and tax lot number

For all property I own or which I am legally entitled to appeal in the state of Oregon.

Signature of Petitioner

I certify under penalty of false swearing that I am the owner, an owner, or a person who holds an interest in the property that 
obligates me to pay the taxes for the property which is the subject of this appeal, and as such, am authorized to grant to the 
above named person this authorization to represent.

(over)

Telephone number

(   )Daytime (   )Evening

Check the box that applies:

(   )

Person or business, other than owner, obligated to pay taxes (attach proof of obligation)

Owner

Name—individual, corporation, LLC, or other business

Name of person acting for corporation, LLC, or other business

Mailing address (street or PO Box)

Telephone number

Daytime (   )Evening

Title (i.e., president, vice president, tax manager, etc.)
FOR 
BUSINESS 
USE ONLY }

State

State

City

City

ZIP code

ZIP code

E-mail address (optional)

E-mail address (optional)

You can also access this form electronically at  www.oregon.gov/DOR/PTD.

Signature and name of petitioner Date

X
Sign name Print or type name



Read all instructions carefully before completing this form. If 
your petition is not complete, it will be returned. If your peti-
tion is not corrected by the date indicated on the “Defective 
Petition Notice” mailed to you, it will be dismissed.

General information
If you fail to file a real or personal property return by the due 
date, a late filing penalty is assessed. You may appeal the late 
filing penalty to the board of property tax appeals. The board 
has the authority to waive all or a portion of the penalty under 
certain circumstances. Interest charges on unpaid property taxes 
and/or loss of a discount for early filing of property taxes are not 
the same as a late filing penalty. These costs cannot be appealed.

Petitioner (lines 1–10)
The owner, an owner, or any person or business that holds an 
interest in the property that obligates the person or business to 
pay the property taxes is legally authorized to appeal to the board 
of property tax appeals. If the person or business is not the owner 
or does not receive the tax statement, proof of an obligation to 
pay the taxes must be submitted with the petition. Contracts 
and lease agreements are examples of documents that may allow 
a party other than the owner to appeal.

If property is owned by a business, the petition (or authoriza-
tion to represent, if applicable) must be signed by a person 
who can legally bind the company. For most corporations, this 
is usually a corporate officer. Employees regularly employed 
in tax matters for the corporation or other business may also 
sign the petition.

Authorized representative (lines 11–22)
The law allows only certain people to sign the petition and 
appear at the hearing to represent the petitioner.

Those people who need a signed authorization from the peti-
tioner in order to sign the petition include:

• A relative as defined in Oregon Administrative Rule (OAR) 
150-309-0110.

• A real estate broker licensed under Oregon Revised Statute 
(ORS) 696.022.

• A real estate appraiser certified or licensed under ORS 
674.310, or registered under ORS 308.010.

• A person duly authorized to practice public accountancy in 
the state of Oregon. This includes Oregon licensed CPAs or 
PAs, or CPAs from another state who have proof of substan-
tial equivalency authorization from Oregon.

• A lessee, if the lessee is not obligated to pay the taxes. Les-
sees obligated to pay the taxes are not required to provide 
authorization from the owner, but must provide proof of the 
obligation.

An attorney-in-fact under a general power of attorney executed by 
the owner of the property can also sign the petition and appear at 
the hearing to represent the petitioner. The attorney-in-fact must 
provide a copy of the general power of attorney with the petition.

Those people who do not need a signed authorization from 
the petitioner in order to sign the petition include:

• An attorney-at-law. The attorney’s Oregon state bar number 
must be included on the petition.

• Legal guardian or conservator of the owner(s) with court 
appointment.

• Trustee in bankruptcy proceedings with court appointment.

Attendance at hearing (line 23)
Checking “yes” means that you, your representative, or both 
will attend the hearing. Checking “no” means that neither you 
nor your representative will attend the hearing. If you do not 
attend the hearing, the board will make a decision about waiv-
ing or reducing your penalty based on your written evidence.

If you check yes or don’t check any box in this section, the board 
will schedule a hearing and notify you of the time and place to 
appear. Hearings will be scheduled between the first Monday 
in February and April 15.

Property and penalty information (lines 24–26)
You must include the assessor’s account number and the 
amount of the penalty you are appealing or attach a copy of 
your tax statement.

Basis of appeal (line 27)
The board may waive all or a portion of a penalty imposed for 
the late filing of a return if:

• You can prove there was good and sufficient cause for the late 
filing, or

• The year for which the return was filed was both the first year 
that a return was required to be filed and the first year you 
filed a return.

Good and sufficient cause is defined as an extraordinary cir-
cumstance that includes, but is not limited to:

• Illness, absence, or disability which substantially impairs a 
taxpayer’s ability to make a timely application.

• Reasonable reliance on misinformation provided by county 
assessment and taxation staff or Department of Revenue 
personnel.

Declaration and signature (lines 28–29)
Sign and date the petition form. The petition will be considered 
defective if not signed.

Form OR-B-WLFP Instructions
Page 1 of 1, 150-310-065-1
(Rev. 12-02-20)

Oregon Board of Property Tax Appeals Petition for Waiver of Late Filing Penalty

When and where to file your petition
File your petition in the office of the county clerk. No other county 
office can accept petitions. Your petition must be postmarked 
or delivered by December 31 to the county clerk’s office in the 
county where the property is located. If December 31 falls on a 
weekend or holiday, the filing deadline moves to the next business 
day. Mail or deliver your petition to the address shown in the box.

Please return this petition to:

For county contact information, visit: 
 www.oregon.gov/dor/programs/property/pages/appeals-contacts.aspx

Download forms at:  www.oregon.gov/dor/forms



150-310-065 (Rev. 08-13)  

Board of Property Tax Appeals
PETITION FOR WAIVER OF LATE FILING PENALTY

for                                                        County

•	Read all instructions carefully before completing this form.
•	Please print or type the requested information on this petition.
•	Complete	one petition form for each account you	are	appealing.
•	Return	your	completed	petition(s)	to	the	address	shown	on	the	back.
•	Please attach a copy of your tax statement.

11 Name of representative

18	 Relationship	to	petitioner	named	on	line	2

13	 Mailing	address	(street	or	PO	Box)

12	 Telephone	number

Daytime Evening

20	 Oregon	appraiser	license	number

Any refund resulting from this appeal will be made payable to the petitioner named on line 2 unless separate written authorization is 
made to the county tax collector.

19	 Oregon	state	bar	number 21	 Oregon	broker	license	number 22	 Oregon	CPA	or	PA	permit	or	S.E.A.	number

Petitioner (person	in	whose	name	petition	is	filed)

1	 Check	the	box	that	applies:
Person	or	business,	other	than	owner,	obligated	to	pay	taxes	(attach	proof	of	obligation)

Owner

2	 Name—individual,	corporation,	LLC,	or	other	business

9	 Name	of	person	acting	for	corporation,	LLC,	or	other	business

4	 Mailing	address	(street	or	PO	Box)

3	 Telephone	number

Daytime Evening

10	 Title	(i.e.,	president,	vice	president,	tax	manager,	etc.)

If a representative is named on line 11, all correspondence regarding this petition will be mailed or delivered to the representative.

FOR 
BUSINESS 
USE ONLY

23

24	 Assessor’s	account	number

27	 Why	were	you	unable	to	file	your	real	or	personal	property	return	by	the	filing	deadline?	(Answer	the	question	in	the	space	provided	or	by	at-
taching	additional	pages.	See	the	back	of	this	form	for	additional	information.)

Declaration: I	declare	under	the	penalties	for	false	swearing	[ORS	305.990(4)]	that	I	have	examined	this	document,	and	to	the	best	of	my
knowledge,	it	is	true,	correct,	and	complete.

28 Signature and name of petitioner or	petitioner’s	representative	(attach	authorization	if	necessary) 29 Date

X
Sign	name Print	or	type	name

26 Penalty Assessed:  $

25	 Code	area	number

For Official Use Only
Petition	Number	and	Date	Received

}
Representative To	be	completed	when	petition	is	signed	by	an	authorized	representative	of	petitioner.	Only	certain

people	qualify	to	act	as	an	authorized	representative.	See	the	instructions	for	a	list	of	who	qualifies.}

6	 State

15	 State

5	 City

14	 City

7	 ZIP	code

16	 ZIP	code

8	E-mail	address	(optional)

17	E-mail	address	(optional)

You can also access this form electronically at www.oregon.gov/dor/property

Will	you	or	your	designated	representative	attend	the	hearing?		  Yes  No

If	you	choose	to	not	be	present	at	the	hearing,	the	board	will	make	a	decision	based	on	the	written	evidence	you	submit.
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Don’t agree with the Board’s decision? 
You have the right to appeal. 

 

 

Appealing to Magistrate 
 
 

If a petitioner wishes to appeal the decision of the Board of Property Tax Appeals, the petitioner can 
file an appeal with the Magistrate Division of the Oregon Tax Court. The petitioner appeals by filing a 
written complaint. 

 
The complaint must be filed within 30 days after the order of BoPTA is mailed or personally delivered 
to you.  Consult with the Oregon Tax Court for current filing fees. 

 
The Board of Property Tax Appeals does not have the authority to grant an exemption. A petition 
requesting an exemption or partial exemption would be dismissed for lack of jurisdiction.  If the 
Assessor has disqualified the property from exempt status, the owner must appeal to the Magistrate 
Division. 

 
Complaint forms and fees should be mailed to:        Clerk, Oregon Tax Court 

Magistrate Division 
1163 State Street 
Salem OR 97301‐2563 

 
There is useful information and documentation on our website for your reference. 

   Navigate to: https://www.co.yamhill.or.us/clerk 
  Scroll down to the “BoPTA” section on the right‐side of our website and open the “Board of 

Property Tax Appeals” page: https://www.co.yamhill.or.us/content/board‐property‐tax‐appeals 
There you will find various resources, documentation and forms. 

 
For a complete list of resources, all available documents and forms, current filing fee amounts and 
contact information, navigate to: 

Oregon Dept. of Revenue’s Appeals pages – 
https://www.oregon.gov/dor/forms/Pages/default.aspx 
https://www.oregon.gov/dor/programs/property/Pages/property‐appeals.aspx 

 
And Oregon Tax Court’s Magistrate page – 
https://courts.oregon.gov/Tax/pages/forms.aspx 

mailto:clerk@co.yamhill.or.us
http://www.co.yamhill.or.us/clerk
http://www.co.yamhill.or.us/content/board
http://www.oregon.gov/dor/forms/Pages/default.aspx
http://www.oregon.gov/dor/programs/property/Pages/property
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HOW TO APPEAL A DECISION OF  
THE BOARD OF PROPERTY TAX APPEALS

You may appeal most decisions made by 
your local board of property tax appeals 
(BOPTA) by filing a complaint with the 
Magistrate Division of the Oregon Tax Court. 
The Magistrate Division cannot accept 
appeals concerning late filing penalties [ORS 
308.295(5) and 308.296(6)].
 
The Magistrate Division complaint form, along 
with instructions, is available on the Tax Court’s 
website  www.courts.oregon.gov/tax. (See 
Magistrate Division Property Tax Complaint 
& Instructions.)

There is a fee for filing a complaint with the 
Magistrate Division. The fee is subject to 
modification by the Oregon Legislature and 
should be verified with the Tax Court before 
filing. As of January 1, 2022 the filing fee is $50.

A written Magistrate Decision may be appealed 
to the Regular Division of the Oregon Tax Court.

Note: You only have 30 days from the date of mailing or personal delivery of the BOPTA 
order to file your complaint with the Magistrate Division. A complaint is considered “filed” 
on the date that it is deposited with USPS or private express carrier (ORS 305.418).  It is good 
practice to keep receipts or other evidence of the date of mailing or dispatch.

(Rev. 09-28-21) 
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BoPTA Hearing & Security Policy 
 

Conflicts of Interest:  
 

It is the policy of the Yamhill County Board of Property Tax Appeals that its members declare 
any potential or actual conflicts of interest, pursuant to ORS Chapter 244 before the 
consideration of any issue before the Board. 
 

Hearing Schedules: 
 

Hearings are meetings during which the BoPTA Board hears and reviews evidence regarding 
Real Property, Personal Property or waiver of late filing petitions filed with the Board of 
Property Tax Appeals. 
  
It is the policy of the Yamhill County Board of Property Tax Appeals that hearings scheduled for 
a specific date and time will be heard only at the date and time scheduled. 
 

Rescheduling is not allowed.  The petitioner may submit any additional evidence up to the date 
and time of the hearing.  The petitioner may also have an Authorized Representative present 
evidence.  It is the responsibility of the petitioner to notify the Board of any Authorized 
Representatives coming before the Board.   
 Evidence Reminder: 

•  All evidence submitted to the Board, including pictures and appraisals, becomes a 
public record.  If the petitioner chooses not to submit evidence because it will not be 
returned, the Board cannot consider the evidence when making its decision. 

•  Submit five (5) copies of any evidence you would like admitted. 
 (If you need the County Clerk to make copies, they cost $0.25 per page for b/w & $0.60 for color) 

 

Audio/Visual evidence must be sent to the Yamhill County Clerk’s Office in advance to be 
cleared for presentation in a public forum.  All evidence presented becomes part of the 
permanent record. 
 

Hearing Procedures: 
 

Hearings before the Board will last up to twenty to thirty (20 to 30) minutes in duration 
(depending on the schedule outlined by the Board).  The BoPTA Chair may extend the 
presentation period if the Chair feels the Board will benefit from the extension, and if the 
schedule allows. 
 7 to 10 minutes - for the property owner (and any witnesses) 
 7 to 10 minutes - for the Assessor’s Office 
 6 to 10 minutes - for the Board to deliberate and rule on the petition 
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Decorum and Security: 
 

All participants are expected to observe respectful behavior and decorum during all Yamhill 
County Board of Property Tax Appeals hearings.  Anyone acting in a disruptive, disorderly, or 
threatening manner, or using profanity, will be asked to voluntarily leave the meeting, and the 
hearing may be concluded, rescheduled, or postponed at the Board’s discretion. 
 

If an individual continues to behave in a disorderly or disruptive manner, and refuses to 
voluntarily leave the meeting, the Chair may request a law enforcement officer to escort the 
individual from the hearing.  Yamhill County Court Security Officers are on hand for just such an 
event. 
  

Please be courteous, respectful, and remain focused on the topic of property valuation.   
 

During the hearing: 

• Each petitioner will have up to seven or ten (7 or 10) minutes to present information to 
show that the Assessor’s value is incorrect and show why the value the petitioner is 
requesting is correct. 

• The Assessor’s Representative will have up to seven or ten (7 or 10) minutes to respond. 

• The Board will have six to ten (6 to 10) minutes to question the petitioner and the 
Assessor’s Representative and reach a decision on the case. 

• All materials or exhibits presented by the petitioner must be left with the Board. 

• All decisions are final.  It is the Board’s policy that after the Board has voted, the hearing is 
concluded.  No further discussion of the petition will be permitted. 

 

Clerical Errors: 
 

It is the policy of the Yamhill County Board of Property of Tax Appeals to authorize the Board 
Clerk to make corrections to orders for the purpose of correcting clerical errors. 
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